Start

Preliminary Approval Letter:
The applicant is given a preliminary
approval letter once all
documentation/verification is
received.
Please Note: Funds have not been
committed at this point!

Application:
An applicant
applies for the
program.

Information the Program
Administrator Must Know:
The program administrator will
need to know who to contact to
set up an inspection. They also
need to know where the
applicant is closing.

Funding is Provided:
If the applicant is
approved, funds are
set aside.

Appraisal:
A copy of the completed
appraisal is sent to the City. If
issues arise from the appraisal
or the program administrator's
inspection, then a final
inspection will need to be
conducted by the appraiser.

Title
Commitment:
A copy of the Title
Commitment will
need to be sent to
the City ASAP.

Stop

Loan Closing:
The loan is
closed.

Homebuyer
Education:
The applicant attends
a required home
buyer's workshop. The
program
administrator will
need a copy of their
Certificate of
Completion.

PITI Regulation:
Applicants whose
PITI is >42% based
on their Good
Faith Estimate will
be denied.

Closing of the Loan:
Once the Voluntary
Agreement has been
completed and signed by
the seller it will need to be
returned to the City 7-10
days prior to closing.

Title Company:
Check and loan documents
are picked up by the Title
Company. City funds are paid
to the Title Company; the
legal documents are sent
along with the check.

Home Shopping:
The applicant finds a
home within their price
range. The signed
buy/sell agreement is
forwarded to the City.
.

Forms the City Must
Receive:
The buy/sell agreement
and Good Faith Estimate
are received by the City.

Check Request:
It takes 10 business days from
the time a check request is
made to get the check from
the City's Finance Department.
Our Finance Department will
not expedite their check
procedure for any reason.

Check Issuance:
It takes approximately
3-4 weeks for the
application to go
through the complete
process and to get a
check issued.

